
Sub-headings

A heading
given to a small section of
writing to tell you what
that section is about.

Present tense
A tense that expresses an action

that is currently going on or
generally always exists.

Third person

Third-person writing is from
another person’s point of view or
as an outsider looking in. Third
person uses pronouns, such as:

‘he’, ‘she’, ‘they’ or ‘it’.

Main clause
A group of words containing
a noun and a verb that can

stand alone.

Subordinate
clause

A group of words containing
a noun and a verb that

cannot stand alone

Conjunction A word to connect phrases
and sentences

The purpose of non-chronological reports:  To provide detailed information
about the way things are or were. To help readers/listeners understand
what is being described by organising or categorising information.
Text organisation to aid presentation e.g. paragraphs/ headings/
subheadings.
Gather information which is factual and accurate

 Use of subordinating conjunctions to join clauses and as openers.
Range of adverbials and conjunctions

Recap
Captions for pictures.
Facts and opinions.
 Coordinating conjunctions to link two main ideas
Accurate sentence demarcation including exclamations, question marks,
capital letters and full stops.
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